
The West Central Texas Municipal Water District has a job opening for the position of                              
“Records Coordinator/Payroll & Benefits Assistant” in their Abilene Office. 

 

The West Central Texas Municipal Water District is a conservation and reclamation district created in 1955 under the 

authority of Article XVI, Section 59 of the Texas Constitution.  The 54th Legislature passed HB 407 to provide the enabling 

legislation for the formation of the District.  Formed for the primary goal of securing water rights and constructing Hubbard 

Creek Reservoir (the “Lake”) in Stephens County, the District is a raw-water source for its member cities Abilene, Albany, 

Anson, and Breckenridge, and currently focuses on maintaining the Lake as well as the system of pumps and pipes that 

deliver raw water to its members and customers. 

WCTMWD has offices in Abilene and Breckenridge with a combined staff of 23 employees.   

The West Central Texas Municipal Water District has an opening for a full-time Records Coordinator/Payroll & Benefits 
Assistant in our Abilene office.   

Some of the requirements for this position include: A valid Texas driver’s license, high school diploma or equivalent, 
proficiency in Microsoft Office, excellent organizational and communication skills, experience in general office operations, 
training and experience in payroll and benefits administration, training and experience with electronic recordkeeping, training 
in state and federal recordkeeping requirements.  This position will provide support to the General Manager, Finance, 
Human Resources, staff, and the public.  

This position includes health, vision, & dental insurance, retirement program, eight paid holidays, PTO, and other benefits.  

Please see our website for job description, qualifications, benefits summary, and application. www.wctmwd.org 

All District employees must reside within 35 highway miles of their primary workstation.   

Applications will be accepted via fax; Attn: Human Resources (325-673-8272), US mail to Human Resources PO Box 2362, 
Abilene, TX  79604, or email human.resources@wctmwd.org.  Applications will be accepted until the position is filled.   

Salary range is $11.77-$18.81 DOQ  

Inquiries about this position may be directed to Human Resources at 325.673.8254 or emailed to 
human.resources@wctmwd.org  

  We are an Equal Opportunity and At-Will Employer 
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